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YTBEPXOEH U BBEAEH B AENCTBME
[Mpukaszom PenepanbHOro areHTCTBa
Mo TEXHUYECKOMY PErynmMpoBaHUIO

n meTponornm

oT 9 nekabps 2015 r. N 2127-ct

HAUWOHANbHbLIAN CTAHOAPT POCCUACKOWN ®EOEPALIUU

CUCTEMA CTAHOAPTOB NO UHO®OPMALIUMN,
BUBNIMOTEYHOMY U USOATEJNIbCKOMY AENY

ANMEKTPOHHBIE OOKYMEHTbDI

OCHOBHbIE B1Abl, BbIXOOHbIE CBEOEHUA,
TEXHOJIOTMYECKUE XAPAKTEPUCTUKU

System of standards on information, librarianship
and publishing. Electronic documents. Basic types,
imprints, technological descriptions

FOCT P 7.0.95-2015
OKC 01.140.30

[ata BBeaeHus
1 nrona 2016 ropa

MpeaucnoBue

1 PA3PABOTAH ®egepanbHblM  rocygapCTBEHHbIM — OHOIKETHbIM  yupexaeHneM  "Poccuiickas
rocygapcrBeHHas o6ubnuoteka", degepanbHbIM rocygapCTBEHHbIM OHOKETHLIM yupexaeHnem "Poccuinckas
HauuoHanbHas 6ubnunoteka", deageparnbHbIM FOCYy4apCTBEHHbIM OLMKETHOM YyupexaeHuem "lpesnaeHTckas
6ubnuoteka um. B.H. EnbumHa", PepepanbHbiM roCcygapCTBEHHbIM OIOMKETHBIM  YUPEXOEHUEM  HayKu
"Bcepoccuinckmnm MHCTUTYT Hay4YHOW U TeXHUYeckon nHdopmaummn Poccuinckon akagemun Hayk"

2 BHECEH TexHuuyeckum koMuTeToM no ctaHgaptusaumm TK 191 "HayyHo-TexHuudeckas mHdopMauus,
ounbnmnoTteyHoe n nsgaTtenbckoe geno”

3 YTBEPXOEH W BBEJEH B OEWCTBUE [pukasom ®PeaepanbHOro areHTCTBA NO TEXHUYECKOMY
perynupoBaHuio n metponoriuun ot 9 gekabpsa 2015 . N 2127-ct

4 BBE[JEH BINEPBbIE
5 MEPEN3OAHWNE. Uionb 2017 T.

lpasuna npumeHeHuUss Hacmosiw,e20 cmaHGapma ycmaHossieHbl 8 cmambe 26 ®edeparibHO20 3aKOHa om
29 uroHs1 2015 2. N 162-®3 "O cmaHdapmu3sayuu e Poccutickoli ®edepayuu”. VIHbopmayusi 06 UBMEeHeHUSsIX K
HacmosiweMy cmaHOapmy nybnukyemcss 8 exe200HoM (Mo cocmosiHuro Ha 1 sHeapss mekyuieeo 20da)
UHbopmayuoHHOM ykazamerne "HauyuoHanbHbie cmaHdapmbl”, a ogbuyuanbHbIl mekem udMeHeHUd U rnornpasok
- 8 eXeMecsYHOM UHGopmMaluUuoHHOM yka3amerne "HauyuoHarnbHble cmaHOapmbl". B criydae nepecmompa
(3ameHbl) unu ommMeHbl Hacmosiuea2o cmaHdapma coomeemcmesyouwee yeedommneHue 6ydem onybrukogaHo 8
briuxatiweM 8bIycKe €eXeMeCs]YHO20 UHOpMauuUoHHO20 ykazamerns "HayuoHanbHble cmaHOapmbl”.
Coomeemcmeyrowasi uUHgopmayusi, yeedoMIeHUEe U MEKCMbl pas3Mew,aromes makxe 8 UHEOPMayUOHHOU
cucmeme obuwe2o Mnonb308aHus - Ha oguyuanbHom calime ®edeparnibHO20 azeHmcmea Mo MexHUYEeCKoOMy
peaynuposaHuro U Memposioauu 8 cemu UHmepHem (www.gost.ru)

1 O6nacTb NnpuUMeHeHus
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®epnepaumu. Cuctema CTaHAapPTOB NO MHMOPMaLuK,
61bnMoTeUHOMY U U3aaT...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 27.02.2026

Hactoawmin cTaHgapT ycTaHaBnvBaeT OCHOBHbIE BUAbl AMEKTPOHHBLIX [AOKYMEHTOB, COOTBETCTBYIOLLME
ycnosuaMm paboTbl GuBnunoTek, HeobxoauMblii HAaBop XapaKTepUCTUK, TEXHUKO-TEXHONOrMYeckue napameTpsbl,
MeTafaHHbIE 3MEKTPOHHBIX [OKYMEHTOB, WX BbIXO[HblE CBEOEHUS; MPUBOAUT HEOBXOAUMbIE TEPMUHBLI U WX
onpeneneHus.

HacTtoswmit ctaHgapT He pacnpocTpaHAeTCcs Ha 3MeKTPOHHble JOKYMEHTbl Y hOpMbl IOKYMEHTOB cdepbl
ynpaBreHusi U 4enonpons3BoacTBa, AOKYMEHTbI, TPEGYoLLME 3IEKTPOHHYIO NOANUCH, KOMMbIOTEPHbIE NMPOrpamMmbl,
AOKYMEHTbl M JdaHHble, NpedHasHa4YeHHble WCKIIOYUTENBHO AN KOMMbIOTEPHOM 00paboTkK; dUHaHCOBbLIE
[OKYMEHTbI 1 AOKYMEHTbI OrpaHUYeHHOro PacnpocTpaHeHus.

CraHpapT npegHasHavyeH [ns  OpraHu3auui, OCYLLECTBASKWNX  BUbNnMoTe4YHo-MHOPMaLNOHHYO
OesATeNnbHOCTb, OPraHoOB Hay4YHO-TEXHWYECKOW WHOpMauuW, opraHu3auui, odwuuManbHO BbiMyCKaloWmX B
nybnnyHoe obpalleHne 3NeKTPOHHbIE JOKYMEHTbI C LIENbI0 X MacCOBOrO MCMNOJb30BaHWS.

2 HopmaTuBHbI€e CCbINKN

B HacTosawwem CTaHOapTe UCNOoJ1b30BaHbl HOPpMaTUBHbIE CCbINTKM Ha cneayruine CtaHgapThbl:

[OCT 7.1-2003 Cuctema cTaHOapToB MO MHGopMauun, 6mbnuotevyHomy u u3gaTtenbckomy geny.
Bubnuorpaduyeckas sannce. bubnunorpaduyeckoe onncaHmne. Obwme TpeboBaHWst U NpaBuna COCTaBneHUs

[OCT 7.60-2003 Cuctema cTanHgapToB no uHdopmaumu, 6ubnuoteyHoMy W wusgatenbckoMy geny.
M3pgaHus. OcHoBHble BUAbI. TEPMUHbLI U onpedeneHns

FOCT 7.69-95 Cucrtema craHgapToB no uHdopmauuu, 6ubnmotedyHoOMy UM m3gaTtenbCckoMmy aeny.
AyaunoBusyarnbHble OKYMEHTbl. OCHOBHbIE TEPMUHBI U ONpeaeneHns

[OCT 7.70-2003 Cuctema cTaHgapToB no uHdopmMauuu, OUGNMoTeYHOMY M M3OaTeNbCKOMY Leny.
OnucaHna ©6a3 [aHHbIX W MalMHOYMTaeMblX WHAOPMaLUMOHHLIX MaccuBoB. CoctaB M 0bBo3HaveHue
XapaKkTepucTuk

[OCT 7.73-96 Cuctema craHgapToB No MHgopmauum, GubnuoteyHoMy n nsgatensckomy geny. lNovck n
pacnpocTpaHeHue nHgopmMmauun. TepMuHbl U onpeaeneHus

[OCT P 7.0.8-2013 Cucrtema crtaHgapToB NMo WHdopmaumu, GubnmnotedyHomy u magaTenbCckomy geny.
[enonpon3BoacTBo 1 apxuBHOe Aeno. TepMUHbBI U onpeaeneHuns

[OCT P 7.0.83-2013 Cuctema cTaHgapToB MO MHdopmauun, 6ubnuoteyHomy M msgaTtenbckoMmy Aeny.
OnekTpoHHble n3gaHms. OCHOBHbIE BUAbI U BbIXOAHbIE CBEAEHMWS

[OCT P 52292-2004 WNHdopmaLmMoHHas TEXHONOIUS. ONEKTPOHHbIA 0OMeH MHdopMaumen. TepMuHbl 1
onpegeneHus

[OCT P NCO 15489-1-2007 Cuctema CTaHOApTOB MO MHoOpMauun, GubnmoTedHoMy 1 n3gaTenbckomy
aeny. YnpaeneHue gokymeHtamu. Obme TpeboBaHus

FOCT P NCO 23081-1-2008 Cucrtema ctaHgapToB NO MHGopmauun, 6MbnnoteyHomy u nsgatenbCckomMy
aeny. MNpoueccol ynpaeneHust fokymeHTamu. MeTagaHHble A4ns OKymMeHToB. YacTb 1. MpuHumnbl

Mpumeyanne - Tllpy NONb30BaHMM HACTOSALLIMM CTaHOAPTOM Lenecoobpas3Ho MpoBEpPUTL OencTeue
CCbIfTOYHbIX CTaHOapTOB B WMH(OPMALMOHHON cucTemMe oOOLIero nonb3oBaHUA - Ha oduuManbHOM canTe
depepanbHOro areHTCTBa MO TEXHUYECKOMY pPEerynmpoBaHuiO M MeTponormm B ceTu WHTepHeT wnm no
eXerogHomy MHpopMaunoHHoMy ykasaTtento "HaunoHanbHble cTaHgapThl”, KOTOpbIA ONyGrMKOBaH NO COCTOSIHUIO
Ha 1 aHBaps Tekylwero rofa, U Mo BbiMyckaM €XeMeCAYHOro MHGOpMaUMOHHOro ykasaTtens "HaumoHanbHble
cTaHgapThl" 3a Tekywun roq. Ecnv 3ameHeH cCbINOYHbIN CTaHa4apT, Ha KOTOPLIA AaHa HeJaTupoBaHHas Ceblrika,
TO peKkoMeHAyeTCHa UCMONb30BaTh AENCTBYIOLLYIO BEPCUIO 3TOM0 CTaHA4apTa C Y4€TOM BCEX BHECEHHbIX B AaHHYHO
Bepcuio mameHeHun. Ecnn 3ameHeH CCbINoYHbIA CTaHOapT, Ha KOTOpbIA JaHa AaTupoBaHHaA CCblfka, TO
peKOMeHAyeTCa MCMONb30BaTb BEPCUIO 3TOr0 CTaHAapTa C YKa3aHHbIM Bbille rogoM YTBEPXKAEHUS (MPUHATUS).
Ecnn nocne yTBepxaeHUs HacTosiLero ctaHgapTa B CCbITOYHbIM CTaHOAPT, Ha KOTOpbIM JaHa AaTupOoBaHHas
CCblfika, BHECEHO W3MEHeHWe, 3aTparvBalollee MNONOXeHWe, Ha KOTOPOEe AdaHa CCbifika, TO 3TO MOSIoXKeHue
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peKkoMeHOyeTCs NpUMeHsTb 6e3 yyeTa AaHHOro M3MeHeHusl. Ecnv ccbinoyHblii cTaHgapT oTMeHeH 6e3 3aMeHbl,
TO NOSOXKeHWe, B KOTOPOM AaHa CChiflka Ha Hero, pekoMeHayeTcsl NMPUMEHSITb B YacTu, He 3aTparueatollen aTy
CCbINKY.

3 TepMuHbI U onpepeneHus

B HacTosiwem ctaHgapTte npumeHeHbl TepMmuHbl no [OCT 7.60, NOCT 7.69, [OCT 7.73, [OCT P 7.0.8,
[OCT P 7.0.83, [OCT P 52292, [OCT P VICO 15489-1, a Takke crnegyowmne TEPMUHbI C COOTBETCTBYHOLLMMM
onpegeneHnsamu:

3.1 apxuBupoBaHue INEKTPOHHOro AoKymeHTa: CoxpaHeHne 3NeKTPOHHOro AOKYMEHTa UM ero Konuun B
060c006NeHHOM (PU3NYECKOM MIM JIOTMYECKOM MPOCTPAHCTBE ANS HAOEXHOro AONTOBPEMEHHOIO XPaHeHUst U
nocrneayLwero UCMNonb30BaHNs, Mpu COOMAEHUN YCMOBUA 3awuTbl MHGPOPMauUMs OT yTpaTbl, BHECEHWUS
N3MEHEHNN N gerpagaumm.

3.2 BepCcus INIEeKTPOHHOro AOKyMeHTa: <Dopman|=Ho I/IﬂeHTM(bI/ILI,I/IDOBaHHOG Ka4yeCTBEHHOE COCTOAHUE
cogepXxXaHnA OJJeKTPOHHOINo AOOKyMeHTa Ha onpep,eneHHoﬂ cTragnnm (aTane) ero pa3p860TKl/|, coaepxaliee
[OOMNONHEHHbIE NN 0OHOBMEHHbIE maTtepuarnbl.

3.3 Busyanusauua: OtobpaxeHne nHgopmMauum B JOCTYNHON NS BOCNPUATUS YenoBeKkoMm opme.

3.4 BbIXogHble CBeAeHUsi 3NEeKTPOHHOro AokyMeHTa: COBOKYNHOCTb [aHHbIX, BCECTOPOHHE
XapakTepusyoLLMX SMEKTPOHHbLIA LOKYMEHT W NpefHasHa4YeHHbIX Af1 €ro Of4HO3HA4YHOW MAeHTUdMKauuu,
ombnuorpaduyeckon o6paboTkM, CTaTUCTMHECKOrO yyeTa 1 MHPOPMMPOBaHWst NoTpebuTenen.

I'Ipmmeanme - BbixogHble cBefeHus QNMEKTPOHHOIo AOKYyMEeHTa COCTaBNAKT YaCTb €ro MmetagaHHbIX.

3.5 pocTyn K 3NeKTPOHHOMY AOKYMeHTy: ObGpalleHne K aMeKTPOHHOMY OOKYMEHTY, pa3MeLLleHHOMY Ha
YCTPOMCTBE, OTSIMYHOM OT YCTPOMCTBA NONb3oBaTens.

3.6 unaeHTU(UMKATOP 3NEKTPOHHOrO [AOKyMeHTa: [lpu3HaK SMEKTPOHHOro [OKYMEHTa, KOTOpblii
O4HO3HAYHO onpeaensieT JOKYMEHT.

Mpumeyanne - WpeHTudpmkatop MoxeT ObITb Mwboro TMna (Mo yCMOTpPeHu npaBoobnagarens
3NEKTPOHHOrO AOKYMEHTA; ornepaTopa XpaHunuwa 3neKTPOHHbLIX JOKYMEHTOB U T.4.). ViaeHTudmkatopom moryTt
BbICTyNnaTb UucpoBble, OYKBEHHbIE WU COCTABHbIE MPU3HAKW, HAMpPUMeEp, Ha OCHOBE 3aperncTpyMpoBaHHbIX
noeHTndmkaTopos unm kogos ISBN, ISSN, ISMN, DOI.

3.7 npeHTUMKaLMA 3NEKTPOHHOrO AOKYMeHTa: AHanu3 SMeKTPOHHOro AOKYMEHTa MO YHUKanbHOMY
MPU3HaKy C Lierbio ONO3HaHUst JOKYMEHTA, OTHECEHMS K KOHKPETHOMY Knaccy/Bugy, Tuny.

3.8 nHcepopmaumoHHasa eguHuua: dann vnm Habop dannos, paccMaTpMBaeMbI Kak eguHoe Lenoe ans
npeacTaBreHnst CoaepXXaHusi.

3.9 KOHBepTupoBaHue: HpeoGpasoBaHme AaHHbIX N3 OOHOro q)opmaTa B E,perVl, 006bIYHO C COXpaHeHnem
OCHOBHOIO JIOrMYECKN-CTPYKTYPHOIo cofepXaHuA I/IHd)OpMaLI,I/WI.

3.10 KOHTEKCT 3NIeKTPOHHOro AoKymeHTa: CBepeHus 06 ob6cToATENbCTBAX CO34aHWs, KOHTPOnS,
NCNONb30BaHUA, XpaHEHUSA 1 yNpaBrneHUs 3NEeKTPOHHbIM JOKYMEHTOM, a Takke CBeAEeHUs O ero B3anMOCBA3SX C
ApYyrMMy NogobHbIMWN JOKYMEHTaMMU.

3.11 KonupoBaHMe 3NIeKTPOHHOro AOKyMeHTa: [lpouecc MOBTOPEHUS 3NEKTPOHHOIo [OOKYMeEHTa
cnocobom, OTnn4YHbLIM OT cnocoba ero co3gaHus 6e3 kaknx-nMbo NoTepb CTPYKTYPbI UMK coaepXaHus.

3.12 meTapaHHble: CTpYKTypI/IpOBaHHbIe OaHHble, OnuUcCbiBakLlne KOHTEKCT, codepXaHune U CTPYKTypy
ONIEKTPOHHOIro AOKyMeHTa, npeaHa3Ha4eHHble O51A ero VID,eHTI/Id)VIKaU,VIVI N MNOuCka, a TaKXe npouecchl
ynpaslieHnAa Ha NpoTaXXeHU BCero XXM3HeHHOro Uukna goKyMeHTa.

3.13 HeonyGNMKOBaHHbLIN 3MEKTPOHHbIN AOKYMEHT: OneKTPOHHLIN [OKYMEHT, He MpoLlleLmni
peAakuMOHHO-M3OaTENbCKYI0 NOATOTOBKY M HE PACCUYMTaHHBIN Ha LUMPOKOE pacrnpoCTpaHeHe,
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3.14 o6HapofoOBaHHbIN 3NTEKTPOHHbLIN AOKYMEHT: ONEKTPOHHbIA AOKYMEHT, NPaBOMEPHO BBEAEHHbLIN B
rpaxgaHckum obopoT 1 NyennyHo NpeaocTaBneHHbIN Ans BCeobLero cBeAeH st B JOCTYN NyTEM pasMeLLeHns Ha
nobom Hocutene uHhopmaunm Unu Yepes MHPOPMaLNOHHO-TENEKOMMYHMKALIMOHHBbIE CETU.

MpumeyaHus

1 OGHapoaoBaHHbIN AOKYMEHT, He npoweawunin pegakuMoHHONn o06paboTkm M He MMerwmnin B CBOUX
MeTagaHHbIX CBefeHu 06 nsaaTene, He UMeeT cTtaTyca onybrnMKoBaHHOIO AOKYMEHTa.

2 [JOKyMeHThbI, HenpaBoOMepHO MNpeAcTaBrneHHble AN BceobLlero cBeaeHns, He Nnoanexar UCnorb3oBaHNo
B cipepe MHopmaLmn, BUGNNOTEYHOro M U30aTeNbCKOro Aena 1 B HacToALLIEM CTaHAapTe He paccMaTpuBatoTCs.

3.15 onybnuKkoBaHHbIA  3NEKTPOHHbIA  AOKYMEHT:  OJEKTPOHHbIA  [OKYMEHT,  MpOLUefLIni
pefakuMOHHO-M3aaTeNbCKyto 00paboTKy, UMEKLLMIA BbIXOAHbIE AaHHblE M NPeAHa3HayYeHHbI Anst Nyo6nu4Horo
JocTyna Ha ndoM Hocutene uHdopmauum Unu Yepes MHPOPMaLNOHHO-TENEKOMMYHMKALIMOHHbIE CETU.

MpumevaHns

1 OGHapogoBaHHbI OOKYMEHT, He MNpoLlUeAlnii pedakuMoHHONM o6paboTkM M He MMEILMIA B CBOMX
MeTagaHHbIX cBefieHuli 06 uanaTene, He UMeeT cTaTyca onybrMKOBaHHOIO OKYMeEHTa.

2 OI'Iy6J'II/IKOBaHHI:IIZ SJ'IeKTpOHHbIIZ OOKYMEHT, I'IpeD,Ha3Ha‘-IeHHbII7I ana pacnpoctpaHeHna B HEU3MEHHOM
Bunae, ABNAeTCA 3JIEKTPOHHbIM U3aaHUNEM.

3.16 oTKpbITbIn cpopmaT: CBoGOgHAs OT JMLEH3MOHHBLIX OFPaHWYEHUA TMPU  UCMOJTb30BAHUM
obwenocTtynHas cneundukaumsa (CtaHaapT) XpaHeHust UMEPOBLIX AaHHbIX, MO3BOMSAOWAA MNEPEeHOCUTb MX C
OOHOW nporpamMHon nnaTgopmbl Ha apyryto 6e3 uckaxeHns opMbl, CTPYKTYpPbI, COAEPKaHUS.

MpumeyaHus
1 OTKpbITbIN popMaT He ToXAeCTBEHEH CBOOOAHON NULIEH3UN Ha NCMONb30BaHMe.

2 OTKpbITOCTb 3aKno4aeTcss B [AOCTYMHOCTU crneuudukaumii U COOTBETCTBUMU OTKpPbITOro dopmara
3MNEKTPOHHOrO [JOKYMEHTa, MOHATME cBoboObl OTHOCUTCA K Mepedadye NpaB U SABNSETCA OOHOM M3 Mopaenel
MULIEH3MPOBaHUS.

3.17 oumndppoBka (ouncpoBbIBaHME): TEXHOMNOMMA CO34aHMS KONMMM aHanoroBoro 4OKyMeHTa B Ludposoin
dopme.

3.18 pa3mep 3NeKTPOHHOro AokymeHTa (damna): ABTOMATUYECKM OMpeaensemMoe KOMMbITEPOM
KonuMyecTtBo MHdopMauun B danne (unu dannax, obpasyrowmx 3NEKTPOHHbIA AOKYMEHT) B CTaHAapTHbIX
eavHuLax.

MpumeyaHus

1 CTaHOapTHbIMKM eduMHULAaMKU U3MEPEHUs pasMepa 3MeKTPOHHbLIX 0ObEKTOB SIBMSOTCS NPOU3BOAHbIE OT
NnoHsTUN "6anT", Hanpumep, kunobanT, merabanT, rurabanT.

2 ®daktnyeckun obbem [OUCKOBOrO NPOCTPaHCTBa, 3aHMMaemMoro ¢annom, 3aBUCUT OT KOHKPETHOW
hannoBor CUCTEMBI.

3.19 peAakuus 3NEeKTPOHHOro AOKyMeHTa: VcrnpaBreHHbI BapuaHT CyLLECTBYIOLLENO 3J1EKTPOHHOMO
OOKYMEHTa UM OOHOW M3 ero Bepcun (rnokanumsauus; nameHeHne opmbl/ohOpMAeHUs; HenpuHUMNnanbHble
N3MEHEHNs1 COAEpKaHus, He Bedylime K Ka4eCTBEHHOMY Mnpeobpas3oBaHuio, Hanpumep, UCrpaBieHne OLnbOoK,
nepecrtaHoBka ab3saues v 1.4.).

MpumevaHne - Pedakuusi 3MeKTPOHHOIO [OOKYMEHTa MOXeT He MMeTb obsizaTenbHoro copMarnbHOro
naeHTUdMKaTopa.
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3.20 PEeKBU3UT JINIEKTPOHHOIN0O AOOKyMeHTa: Ob6s3aTenbHbIl  aNeMeHT MeTafaHHbIX ANEKTPOHHOIro
OOKYMEHTa, KOTOprVI COOEPXNUT KOHKPETHYH XapakKTepUCTUKY OOKYyMEeHTa, UMeeT UMA N 3Ha4YeHune.

3.21 conepxaHue (KOHTEHT) INMEKTPOHHOro AOoKyMeHTa: VHdopmaumsa (cBegeHus), cogepxallascs B
OOKYMEHTE 1 OTpaxaroLLas ero CMbICI1, He3aBUCUMO OT (POPMbI NPEACTaBNEHNS 3TOW MHOPMaLUN.

3.22 coxpaHeHMue 3NeKTPOHHOro AoKyMmeHTa: Komnnekc mep, npegnpuHMMaembiX ANs COXpaHeHus
BHeELIHero snaa, beHKLLI/IOHaJ'IbHOCTI/I N coaepXXaHna 3NeKTPOHHOIro AOKyMeHTa.

3.23 cxema MeTafaHHbIX: YHUMDUUMPOBaHHblE HaGoOp W CTPyKTypa MpeacTaBneHus 31eMEHTOB
MeTaZaHHbIX, NpeaHa3HayYeHHbI Ans opMarbHOro ONMCaHWs 3NEKTPOHHBIX JOKYMEHTOB.

3.24 opmaTt paHHbIX: KoHkpeTHaa opma npeacrtaBneHuUs AaHHbIX, B KOTOPOW YCTaHOBIIEHbI
OrpaHU4eHns Tuna AaHHbIX.

MpumeyaHue - Popmat danna ABnsieTcs YacTHOM PopMoN hopmaTta AaHHbIX.

3.25 c¢opmaTr anekTpoHHOro pAokymeHTta (chamna): OnpegeneHHass cneumndurkaums, onucbiBaroLas
CTPYKTYpy cbaina, B COOTBETCTBUM C KOTOPOW OCYLLECTBIISIETCS €r0 MHTEpPNpeTauus, nepegada no cetu B Buae
MoToKa AaHHbIX U XpaHEHME.

3.26 LeNnoCTHOCTb 3JIeKTPOHHOro AOKYMeHTa: XapakTepucTuka (COCTOSIHUE) 3NEKTPOHHOIO OOKYMEHTa,
npegycmartpuBaioLLasl NofHOTY U HEU3MEHHOCTb €ro COAepXaHus U OhOpMIEeHUs, a Takke rapaHTupyroLlas
KOHTPOIb U (hrKCMpOBaHME MO YCTAHOBIEHHbIM NpaBuramM BCeX, BHOCUMbIX B JOKYMEHT U3BMEHEHUN, JONONHEHUI
W yoaneHun.

3.27

ANEKTPOHHbLIN AOKYMEHT: [1okyMeHT B uMdppoBoin opme, ANA UCNOMb30BaHUS KOTOPOro
HeobXoaMMbl CpeAcTBa BbIYMCIIUTENBHOW TEXHUKW WM WHble Crneunanu3vpoBaHHble YCTPOWCTBa
Ansi BOCNPOU3BEeAeHNs TEKCTa, 3ByKa, N30bpakeHus:

[FOCT P 7.0.83, nyHkT 3.1]

3.28 3NMEeKTPOHHbIM HOCUTENb UWHMOPMALUN/INEKTPOHHbIA HOCUTENb AaHHbIX: MaTepuanbHbIn
06BEKT, MCNONb3yeMbIV ANs 3anncu, XPaHeHNs 1 BOCMpomnsBedeHns LudpoBon nHdopMaLmn.

4 CTpyKTypa 1 CBOMCTBA 3NEKTPOHHbIX JOKYMEHTOB

4.1 lNog aneKkTPOHHbIM (MHPOPMALIMOHHBIM) PECYPCOM MOHUMAIOTCS SMNEKTPOHHbIE AaHHbIE (MHOpMaUWs B
Buge uucen, OykB, CMMBOIIOB, M300pa)KeHWW, 3BYKOB WM WX KOMOMHAUUM) W MOAAEpXMBaKOLIME WX
NporpaMMHO-TEXHONOIMYECKNe CpeacTaa.

4.2 Tlop 9nNeKTpOHHbIM OOBEKTOM MOHMMAaeTca pann (COBOKYMHOCTb dannoB), copmupyembii B
KOMMbIOTEPHOM MporpaMme nonb3oBaTens WM B aBTOMAaTM3NPOBAHHOM CWUCTEME W COAepXaliun B
3aMKCMPOBaHHOM BMAE OaHHble, NpeAHa3HayYeHHble ANS BOCNPUSATUS C NMOMOLLBI CPeACTB BblYMCIUTENBHON
TEXHUKN.

4.3 ONeKTPOHHbIN JOKYMEHT obnagaeT npuaHakamm no popme npeacTaBneHus:

- BHYTPEHHEee NpeacTaBneHune;

- BHELLHee npeacTaBrieHune.

MpumevaHns

1 BHyTpeHHl/IM npencraBneHnemM AHABNAE€TCA KoaupoBaHHaA 3anucb I/IH(bOpMaLI,VIVI, co3gaBaemMada u
BOCNpnHMMaemad nporpaMMHO-TEXHOJTOTM4YeCKNMMUn cpeacresamu.

2 BHewHnm npeacrtaeneHneM ABNAeTCA BOCMNpoun3seeHune 3NEeKTPOHHOro AOKyMeHTa B I'IpI/IFOﬂ,HOIZ ana
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BOCMPUSATUSA YenoBekoM hopMe.
4.4 CocTaB 3r1eKTPOHHOIO JOKyMEHTa:
- cogepxaTernbHasi YacTb (KOHTEHT);
- PEKBU3NTHAs YacTb (MeTagaHHbIe).
MpumeyaHua

1 CopgepxaTtenbHas 4acTb MOXET COCTOATb (pa3fgenbHO MM B MOOOM coyYeTaHun) M3 TEKCTOBOM,
n3obpasntensHon, ayano, MyrnbTUMEAUAHON MHopMaLun.

2 PeKkBM3UTHasa 4acTb COCTOUT U3 CTPYKTYPUPOBAHHOIO MO Ha3Ha4YeHUo Habopa peKBU3UTOB, KaxKabld U3
KOTOPbIX MMEET YHUKalbHbIE XapaKTEPUCTUKM (Hanpumep, UMsi, pasmep).

3 BsaumopenctBume 4YacTel  AMEKTPOHHOro  OOKyMeHTa  obecneumBaeTcss  COOTBETCTBYHOLLMMMU
NpOrpamMmHO-TEXHONOMMYECKMMN CPpeaCcTBaMMU.

4.5 CTpyKTypa 3neKTPOHHOrO JOKYMEHTA:
- (husndeckast Unu TexXHUYeckasi CTpyKTypa;
- lornyeckasi CTpykTypa (OTHOLLEHWS MEXAY SNEMEHTaMM, COCTABNSIOLLMMMN JOKYMEHT).

4.6 Tof >KWU3HEHHbIM LMKIIOM 3MEKTPOHHOIO [AOKYMEHTa MOHUMAaEeTCs MnocneoBaTenbHOCTb COObITUN,
KOTOpasi ConpoBOXaaeT Co3AaHne U UCNONb30BaHNE 3NIEKTPOHHOIO JOKYMEHTA.

5 Bupabl 3NeKTPOHHbIX AOKYMEHTOB
ONeKTPOHHbIE JOKYMEHTbI KNaccuuULUMpyoTCsa criegyrowmm o6pasom:
5.1 Mo npupoae ocHOBHOM MHGOPMaLMK:

- Ha TEKCTOBbIA 3MNEKTPOHHbIA [JOKYMEHT - SMEKTPOHHbIA [OKYMEHT, OCHOBY COAEPXaHWUSI KOTOPOro
cocTaBnseT TekcToBas MHopMauus;

- Ha 1306pasnTenbHbIA SMEKTPOHHBIN JOKYMEHT - SMEKTPOHHbIA JOKYMEHT, OCHOBY KOTOPOro COCTaBnsioT
uernoctHble (rpaduyeckne) obpasbl OOBLEKTOB, MpeAcTaBrfieHHble B GOpMe, He npedycMaTpuBaloLLen
NOCUMBOJIbHOM 06PabOoTKY;

- Ha O9eKTPOHHbIi ayaMOAOKYMEHT - OIEeKTPOHHbIA [OKYMEHT, codep)aHue KOTOpOro CcocTaBrisieT
nHcpopMaumsl B popme, NpeaHasHayeHHoN Ans NPOCnyLWNBaHNS;

- Ha MynbTUMEOUNHBIN SMEKTPOHHBLIN OOKYMEHT - OFeKTPOHHbLIN [OKYMEHT, B KOTOPOM 3fEeMeHTbI
pasnuMyHON NpUpoabl OCHOBHOM MHbopMaLmMy BOCNPOU3BOAATCSH B3aNMOCBA3AHO NPY MOMOLLM COOTBETCTBYOLLMX
NpPOrpamMMHO-TEXHOMOIMYECKNX CPpeacTB.

MpumeyaHua

1 K un3o6pa3utenbHbiM JOKYMEHTaM OTHOCATCA rpaduyeckne SreKTPOHHbIE LOKYMEHTbI, copep)XaHue
KOTOPbIX COCTaBMnsieT BuU3yarnbHOE MpeacTaBreHne oObEeKTOB, HaNpMMep, B BUOE PacTPOBOW MIIM BEKTOPHOM
rpadounkm.

2 K M306pa3MTeHbeIM OOKYMEHTaM OTHOCATCA J3JIEeKTPOHHble [OOKYMEeHTbl, coAepXaHUe KOTOPbIX
cocTaBndaeT I/IH(bOpMaLI,VIﬂ B cbopme nocnenoBaTtesibHbIX CBA3aHHbIX 3N1EMEHTOB, MpeacTaB/ieHne KOTOpOoro
BOCIMNPUHUMAETCA B ABWXEHUN.

3 TekcTOBble ANEKTPOHHbIE AOKYMEHTbl MOTYT COAepXaTb OTAEeNbHble 3NeMeHTbl rpaduyeckux obpasos
o6bekToB. Takne OOKYMEHTbI COCTaBMAIOT OTAENbHbIN NOAKNACC TEKCTOBbIX OOKYMEHTOB, ANsl MpeAcTaBneHus
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KOTOPbIX TPEBYIOTCSH CPeACTBA KOMIMLIOTEPHOW rpadhuku.
4 N306pasnTenbHble SNeKTPOHHbIE AOKYMEHTBI MOTYT TakkKe coaepaTb TEKCTOBYH MHOPMALIMIO.
5.2 o cocTaBy aneMeHTOB:

- Ha OOHOPOAHbINA 3NEKTPOHHLIN [AOKYMEHT, COCTOSALWMA M3 OOBEKTOB OOHOW 3HAKOBOW Mpupoabl U
OAMNHAKOBbIX AUHAMUYECKUX XapaKTEePUCTUK;

- Ha pas3HOpPOAOHbIA (CMELUAHHBIN) SMNEKTPOHHbIA LOOKYMEHT, MMEKLWMA B CBOEM COCTaBe OOBLEKTbI
pasnnYHON 3HAKOBOW NPMPOAbLI U pa3HbIX AMHAMUYECKUX XapaKTEPUCTUK.

5.3 o gnHamMu4ecknm xapakTepucTukam:

- Ha CTaTWUYHbIA SMEKTPOHHbIA AOKYMEHT - SEKTPOHHLIN [OKYMEHT, BHELLUHEE npeAcTaBlieHNe KOTOPOro
HEN3MEHHO BO BPEMEHU (HEMOABWKHO);

- Ha QUHAMUWYHBIN 3NEKTPOHHbLIA AOKYMEHT - NEKTPOHHbIA AOKYMEHT, coaepalini nigopmaLmio B hopme
nocrefoBaTenbHbIX CBSI3@HHbIX 3NIEMEHTOB, W MNpeAcTaBfieHUe KOTOPOro U3MEHSIeTCST BO  BPEMEHU
(BOCMpPUHUMAETCS B ABWXKEHMUN).

I'Ipmmeanme - Ecrn OOKYMEHT umeet CMELLaHHbIN cocTaB MO AMHAMUYECKUM XapakTepucTtukam, ero
OTHOCAT K ANHAMUYHbLIM 3JTEKTPOHHbIM AOKYMEHTaM.

5.4 To KonnMyecTBY 3MEMEHTOB:
- Ha NPOCTON ANEKTPOHHbIN AOKYMEHT, peann3oBaHHbIV B Buae ogHoro danna;

- Ha COCTaBHOW O3NIEKTPOHHbIA [OKYMEHT, peanv3oBaHHbIM B Buae Habopa (ainoB, COCTOALMX U3
HECKONbKUX NHAOPMALIMOHHBIX eOUHUL,.

MpumevaHne - HaGop daiinoB MOXeT COCTOSATb M3 OOHOPOAHBLIX UMW Pa3HOPOAHbLIX WMHAOPMAaLMOHHbIX
e[VHWL, CBAA3AaHHbIX UM HE CBA3aHHbLIX APYr C APYroM NPsIMbIMU CCbINTKaMMU.

5.5 o CTpyKType KOHTEHTa:

- Ha NWHEVHbIN SNEeKTPOHHBLIN [OKYMEHT C MNocrnefoBaTeNbHOW MMHENHOW CBA3bI0 MHEOPMAaLMOHHbIX
eauHWL (Hanpumep, SNeKTPOHHas KHura);

- Ha rMNepcChbIfiOYHbIN 3MNEKTPOHHBLIA LOKYMEHT C NPOCTPaHCTBEHHOW HENMMHENHOW CUCTEMOM CCbINOYHbIX
OTHOLLEHUNA.

5.6 o NpoMCXOXOEHUIO KOHTEHTA:

- Ha CaMOCTOATESbHbIN NEKTPOHHbIA AOKYMEHT (JOKYMEHT, CO34aHHbIN U3Ha4arnbHO B Ludposon dopme);
- Ha KOMMWI0 aHanoroBoro AokymeHTa (paHee He NpeacTaBIeHHOro B ANEKTPOHHON dhopme);

- Ha peJakumio 3NeKTPOHHOIO AOKYMEHTa;

- Ha BEPCMIO 3NEKTPOHHOIO AOKYMEeHTa.

5.7 [0 COOTHOLLEHWIO C UCXOAHBIM UCTOYHUKOM:

- HA CaMOCTOSTENbHbIV 3MEeKTPOHHbIN AOKYMEHT, CO34aHHbIN BriepBble B 3fIEKTPOHHOW (hopMeE;

- Ha KOMUKO J3N1EeKTPOHHOIro AOOKyMeHTa, noa KOTOpOIZ NOHNMMaeTCA pe3ynbTaT npouecca MNOBTOPEHUA
ANEKTPOHHOIo OKYMeEeHTa cnocobom, OTnMYHbIM OT crnocoba ero co3gaHus;

MpumeyaHus
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1 Mpn cosgaHnn Konum BO3MOXHO M3MeHeHue opMbl, odopMieHnsa, dopmata M T.M., HO He ero
copepKaHus.

2 KOHI/IpOBaHI/Ie npon3BoONTCA KakKk C aHalloroBoro (LI,VI(prBaﬂ KOnna aHanoroBoro D,OKyMeHTa), TakK U C
SJIEKTPOHHOIo OKYyMEeHTa - C opurmHana, sepcumn, peaakuum, ,El,perVI Konuu.

- Ha KOMMNWUMALUMIO 3NIEKTPOHHOMO AOKYMEHTa (COCTaBEHME KOHTEHTA 3NIEKTPOHHOIO JOKYMEHTA Ha OCHOBE
NCMoNb30BaHMSA/3aMMCTBOBaHUSI AAHHbIX U3 Y€ CYLLIECTBYHIOLLMX SIEKTPOHHBIX JOKYMEHTOB);

- Ha KOHBepTMpOBaHHbIVI SJ'IE‘KTpOHHbIVI OOKYMEHT (rlepeBop, SNIEKTPOHHOIo OOKyMeHTa U3 O4HOro cpopmaTa
B Apyron);

- Ha TPaHCHOPMUPOBAHHLIA BNEKTPOHHbIA LOKYMEHT (OOKYMEHT, NepeBefEeHHbI U3 OOHOW 3HaKOBOM
CUCTEMbI B PYryH0).

MpumeyaHune - K HanGonee pacnpocTpaHeHHbIM crnocobam TpaHcdopMauuyM OTHOCAT aBToMmaTuyeckoe
pacnosHaBaHue TEeKCTa, Peyn; aBTOMaTUYECKMiA NepeBos TEKCTa; aBTOMaTUYECKUN CUHTE3 peyn.

6 TexHOnormyeckue xapakTepUCTUKN INEKTPOHHOIO AOKYMEHTA

6.1 TexHOnmorMyeckne xapakTepUCTUKMA SMEKTPOHHOro AOKyMeHTa oO6pa3oBaHbl TWUMOM  AaHHBbIX,
mMaTepuanbHon OPMON HocuTens, Ccpegon ObITOBaHMSA, MNporpaMmHo-annapatHou cpedoun, dopmaTtamm
XpaHeHus n npeacTaBneHuns.

6.2 B uyuMcno TWMOB [aHHbIX, OOpasyloLMX OSMEKTPOHHBIN OOKYMEHT, BXOAdAT: umdpa, 3Hak, OykBa;
creumanbHble 3reMeHTbl oopMneHnss (Hanpumep, CNUCKW, Tabnuubl); pasnuuyHble Tunbl M306paKeHUn
(cTaTuyHOE MM OUHaMWYHOE), ayAnOAaHHble, BUOEeOAaHHbIE.

6.3 Cpep,a ObITOBaHUS QNIEeKTPOHHOIo AOKyMeEeHTa onpenenaetcd TEXHONOrMen ero pacnpocTpaHeHuUA,
PeXnMoMm OO0CTYyMna N Xapakrepom B3aMMOAENCTBUS C MOSfb30BaTENEM.

6.3.1 ONeKTpoHHbIEe AOKYMEHTbI MO TEXHOMNOMMN pacnpoCcTpaHeHus:

- NOKarnbHbIA 3MEKTPOHHbIN AOKYMEHT, NpefHasHayeHHbI Ans WUCNOfb30BaHUS B PEXMME F0KanbHOro
AOCTyna M pacnpocTpaHsAeMbli B BUAE WAEHTUYHbIX 3K3EMMMAPOB (TUpaa) HA CbEeMHbIX MallMHOYMTaeMblX
HocuTensax n/vnu annos Ans MCMOMb30BaHMSA Ha Creunann3MpoBaHHbIX YCTPOMCTBaX ANA BOCMPOU3BeOeHUs
TeKcTa, 3BYyKa, N3obpaxeHus;

- 9MEKTPOHHbIN AOKYMEHT CEeTEBOro pacnpoCTpaHeHus, yaaneHHbI JOCTYN K KOTOPOMY OCYLLECTBMASETCS C
Apyroro KoMMbloTepa, unm WHOTO cneumann3mpoBaHHOro yCTpovcTBa Yyepes
MHGOPMAaLMOHHO-TENEKOMMYHUKaLNOHHbIE CeTH;

- 9NEeKTPOHHbIN JOKYMEHT KOMMIIEKCHOrO pacnpocTpaHeHusl, 4acTb 3N1EMEHTOB KOTOPOro npegHasHaveHa
Ansi NoKanbHOrO MCMONb30BaHWA, Apyras 4YacTb SMeMEeHTOB npedHas3HavyeHa ONsa pacnpocTpaHeHus 4depes
NHOPMALIMOHHO-TENEKOMMYHUKaLMOHHbIE CETW.

6.3.2 ONeKTPOoHHLIE AOKYMEHTbI MO pexunMy gocTyna:

- OTKPbITbIA AOCTYM;

- OrpaHVYeHHbIA OCTYyn.

6.3.3 ONeKTpOoHHbIE AOKYMEHTLI MO XapaKTepy B3anmMogencTBns ¢ Nofib30BaTeNeMm:;

- ﬂeTepMI/IHI/IpOBaHHbIIZ SJ'IeKTpOHHbIIZ OOKYMEHT, crnocob B3anmoOencTeus ¢ KOTOpbIM onpeaenexH
npon3sBogunTeSieM N HE MOXET ObITb M3MEHEH MOSb30BaTENEM.

- UHTEpPaKTUBHbIN (He4EeTEPMUHVPOBAHHbIN) SNEKTPOHHbIA OOKYMEHT, CNocob B3auMogeNCTBUSA C KOTOPbIM
NPsSIMO UNN KOCBEHHO YCTaHaBNUBAaETCs Mosib3oBaTerieM B COOTBETCTBUU C €ro MHTepecamu, LensiMn, ypoBHEM
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MOArOTOBKM U T.MN. HA OCHOBE MHpOPMaLMM U C MOMOLLbIO anropUTMOB, ONpeaeeHHbIX NMPON3BOAUTENEM.

6.4 TexHonoruyeckoe obecneveHune SMNEKTPOHHOIrO OOKyMeHTa BKItOYaeT
NMHOPMALIMOHHO-TEXHOMOMMYECKYI0O KOHCTPYKLMIO, YCINOBMS BOCMPOM3BedeHMs, nnatdopMy K cnocob ero
YCTaHOBKM.

6.4.1 lHdopMaLMOHHO-TeXHONorm4yeckast KoHCTpykumnsa - no COCT P 7.0.83.

6.4.2 Mo ycnosusam BOCNPOM3BEAEHNS BbIAENAOT:

- nNnaTopMO3aBNCHMbIE INEKTPOHHbIE AOKYMEHTbI, AOCTYMNHbIe ANS NpOoCMOTpa Ha OOHOW annapaTHOW
nnatcopmMe n/unmn onepaLmoHHON CUCTEME;

- nnatgopmMoHe3aBuUCUMble  (KpoccnnaTopMeHHbIE) 3MNEKTPOHHble  [OKYMEHTbl, [OCTyMNHble Ans
npocMoTpa Goree YemM Ha ogHOI annapaTHoi nnatcopMe W/Unn onepaLnoHHO cUCTEME.

6.4.3 o cnocoby ycTaHoBKM:

- [OOKYMEHT, BOCMPOM3BOAMMbIA Ge3 YCTAHOBKM Ha XECTKMA AMCK KOMMbloTepa - aBToMaTuyeckoe
BOCMPOU3BEAEHME JOKYMEHTA UM BOCNPOU3BEAEHNE AOKYMEHTa Npu BbiGope haiina nnm CCbifkuy;

- OOKYMEHT, BOCI'IpOM3BO,D,MMbIIZ Cc yCTaHOBKOﬁ Ha >XeCTKNN OunCK KoOMnbOTEpPaA - BbINOJIHEHUE OEencTBMn no
YCTaHOBKE NporpaMMHO-TEXHOJI0r'M4YECKOro cpencrtea Anda nocrnenyruwlero BocrnponsseeHn4.

7 UpeHTdMKaLmMA INeKTPOHHOro AOKYMeHTa
7.1 Tvnbl MeTagaHHbIX:

- onucaTtenbHble MeTajaHHble (AaHHble AN Moucka U UAeHTUMKALUMK codepXKaHUs 3NEKTPOHHOrO
OOKYMeHTA);

- CTPYKTypHble MeTafaHHble (OaHHble O TOM, KakuM obpa3om pacrosioXeHbl U COeOUHEHbl 3MEMEHTbI
cofepxaHus);

- aAMUHUCTpaTMBHbIE MeTafaHHble (faHHble A4S ynpaBneHns u obecneyeHns COXPaHHOCTU 3NEKTPOHHOTO
OOKYMEHTa, BKIoYasi TEXHUYECKME 1 NPaBOBble acrekTbl);

- MAEHTUMKaUNOHHbIE MeTadaHHble (AaHHble, KOTOpble OQHO3HAYHO onpeaenstoT 06bLeKT).
7.2 Tynbl peKBM3NTOB 3NEKTPOHHOIO AOKYMEHTA:

- CMpaBOYHble PEKBU3WUTLI INIEKTPOHHOTO JOKYMEHTa BKIOYaloT PEKBU3WTBI, MHTEPMNpETaUmMsl KOTOpPbIX He
3aBUCUT OT KOHKPETHOW peanusauuy 3reKTPOHHOrO 4OKYMEHTa;

- CepBUCHbIE PEKBU3UTbI INTEKTPOHHOIo AOKYMEHTa, Nno4 KOTOPbIMKU NOHUMAKT PEKBU3UTbI, HTepnpeTauuna
KOTOpOro o6ycnosneHa KOHerTHOVI peanm3au,wel7| ONIEKTPOHHOIro OOKyMeHTa B KOHerTHOIZ cpenoe ero
cyuwiecTtsoBaHuUA.

MpumeyaHne - K cepBUCHBIM pekBM3MTaM OTHOCAT "uMs avna", "pata cosgaHusa dawnna”, "pasmep
Ganna".

7.3 PeKkB13nTbl 3NEKTPOHHOIO AOKYMEHTa COCTOAT U3 [ABYX YacTeu:

- NepemMeHHasi 4acTb PEKBU3MTOB AOKYMEHTa, KOTOpasi COOTBETCTBYET €ro XKM3HEHHOMY UMKy (LWpuUdT,
paspeLleHne, CTeNeHb CxXaTus);

- TMOCTOSIHHAasi 4acTb PEKBU3NTOB [AOKYMEHTa, KOTopas oOTpaXaeT CyLWHOCTb [OOKYMeHTa W ero
MHOuBMAYyarnbHble 0CODEHHOCTU (CoaepKaHue, AaTa co3haHusa u T.4.).

7.4 BbixogHble cBeaeHus QIIEeKTPOHHOIo AOKYyMEeHTa coaepxaT cneayruine areMeHTbl:
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- TUTYJNbHblE JaHHbIE,

- cBeaeHus o6 aBTope(ax) n gopyrux (bl/l3|/|‘-IeCKI/IX n opungmndeckmnx nuuax, ydacrtesoBaBLUMX B CO34aHUMU
ONEKTPOHHOIo OKYMEHTa;

- 3arnaBue K TeKCTY uUnu obliee 3arnasue;

MpumeyaHune - Mpy OTCYTCTBUW 3arnaBusi K TEKCTY WUNKM oO6LLero sarnaBusi B SNEKTPOHHOM LOKyMEHTe
Gubnuorpacupylolee yypexaeHne MoOXeT caMo AaTb obliee 3arnaBue, NGO MCNoNib3oBaTb NEPBble CTPOKU
Npov3BeaeHus], NepBble kagpbl GunbMa, nepeble dpasbl ayanoaoKkyMeHTa.

- opMy coaepKaHus SMNEeKTPOHHOrO [OKYMeHTa, KoTopas onpeaensetcs Mo npupoae OCHOBHOW
MHbopMaLmu (HanpumMep, TEKCT, 3ByKO3anuch, ayaMoBM3yaribHoe 3obpaxeHue);

- YKasaHuve calTa opraHum3aumm Wnu nepcoHanbHOro caWTta, Ha KOTOPOM pasMeLleH 3IEeKTPOHHbIN
JOKYMEHT;

- Aaty, MeCTO U BpeMA CO3aHNA INIEKTPOHHOIO AOKYMEHTA,

- BWO 9MNEKTPOHHOrO [AOKYMeHTa (Hanpumep, 3MEeKTPOHHOEe u3gaHue, 3NEKTPOHHOe NUCbMO, peknama,
coobLeHne B coumanbHbIX CeTaX);

- MOEHTUUKALMOHHBIA HOMEp, KOTOPbIA UCMONbL3YeTCs AN perucTpauum SreKTPOHHOIO JOKYMEHTa;
- COOTHOLLEHME C UCXOAHBIM UCTOYHUKOM (OPUIMHANBbHOCTD);

- obnactb  u3Myeckol  XapakTepuCTUKW, B  KOTOpPOW  YyKasbiBaloTcs  copmaTt, pasmep,
nporpaMMHo-annapaTtHasl Cpefa 351eKTPOHHOro AOKYMeHTa, Aata OGHOBMNEHNUs U Ap.;

- 06nacTb MECTOHaXOXOEHWS, B KOTOPOW YKa3bIBaOTCS OEHTMUKATOP KOMMYHUKALMOHHOMO YCTPONCTBA B
cetu (Hanpumep, IP-agpec), agpec canta B cetu nHtepHeT (URL), MecTto xpaHeHusi pmM3nmdecKkoro Hocutens u
T.N.;

- MUHMarbHble CUCTEMHbIE Tpe6OBaHI/IF|;

- GubnMoTeuHylo cneumduKaLmnio, KOTopasi COAEPXKUT CPOK XPaHEHWUs, Y4YeTHbIi HOMep AOKyMeHTa B
ombnmnoTtedHom coHae;

- 3HaK MHPOPMALMOHHOW NPOOYKLMN.

7.5 BbixogHble cBefeHMs s anekTpoHHoro naganus - no COCT P 7.0.83.

7.6 MNopsipok cocTtaBneHms bubnuorpaduyeckor 3anmcy arekTPOHHOro JoKymeHTa - no FOCT 7.1.
7.7 Bnokn yHnBepcanbHOro Habopa MeTagaHHbIX:

- DaHHble 00 ONEKTPOHHOM [OOKYMEHTE KaK WHTEeNNeKTyallbHOM obbekTe (CBeD,eHI/IFl O cospartene,
3arnaBnn/HasBaHNn, OTBETCTBEHHOCTM, coaepXxaHnum n S13bIKOBOW I'IpVIHaﬂ,J'Ie)KHOCTI/I);

- cBefeHust 06 3NEeKTPOHHOM AOKYMEHTE Kak o cdmsmdeckom obbekTe (dopmat, pasmep, KOMMOHEHTbI,
agpecHas nHdopmaums);

- XapaKTepUCTUKN XM3HEHHOIO LKIia 3J1eKTPOHHOIo OKyMeHTa (/J,aTbI 1 NHble NapaMeTpbl BDEMeHI/I);

- [aHHble O CBHA3M KOHKPETHOrO 3MEKTPOHHOrO AOKYMEHTa C APYrMMU SMNEKTPOHHBIMU JOKYMEHTamu
(cBegeHus o Bepcun, B3aUMHOM LIMTUPOBaHMKU, OTHOLLEHUAX "poa-Bua" n "yactb-uenoe");

- CBe1eHUSI O JOCTYME K 3MEKTPOHHOMY [OKYMEHTY (YCrOBUsi, MpaBa v Npaeuia UCrnosb30BaHus).

7.8 Cnocobbl cBsA3n mexay metagaHHbIMU U 3NEKTPOHHbIM OOKYMEHTOM:
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- MeTadaHHble cogepXaT B 3armncu, KoTopasa XpaHUTCA OTAesIbHO OT ONnnCbIBAeMOro 3J1eKTPOHHOro
OOKYMEHTa;

- MeTafaHHble XpaHAT HEMNOCPEACTBEHHO B 3M1EKTPOHHOM [OKYMEHTE W U3BMEKalT M3 HEro no Mmepe
HeobxoauMOCTN.
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